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REPUBLIC OF NAMIBIA

HARDAP REGIONAL COUNCIL

o"'o|3.fr*Ta"o,

N-E}
w,

PROCUREMENT COMMITTEE

REQUEST FOR SEALED QUOTATION

G/RFQ/HRC-07U2025

Dear:

SUPPLY AND DELIVERY OF TOOLS FOR MAINTENANCE
HARDAP REGIONAL COUNCIL, DIRECTORATE OF
INNOVATION, YOUTH, SPORT, ARTS AND CULURE

AND REPAIR,
EDUCATION,

The Hardap Regional Council invites you to submit your best quote for the items described in detail
hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the document.

at Hardap Regional Council, Private

th the instructions given or inforrn the

Yours faithfully" :

HARDAP REGIONAL COUNCIL
;-., , PROCUREMENT DEPT
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STcuox I: INSTRUCTIONS TO BIDDERS

l. Rights of Public Entity

The Hardap Regional Council reserves the right:

(a) to split the contract as per the lowest evaluated cost per item, or

(b) to accept or reject any quotation; and

(c) to cancel the quotation process and reject all quotations at any time prior to
contract award.

2. Preparation of Quotations

You are requested to quote for the items mentiorred in Section III by completing. signing
and returning:

(a) the Quotation Letter in Section II;

(b) the List of Goods and Price Schedule Section III:
(c) the Specifications and Compliance Sheet in Section V; and

(d) any other attachrnent deerned appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions ol Contract in Section VII. before preparing your
quotation. The standard forms in this document may be retyped for completion but the
Bidder is responsible for their accurate reproduction.

3. Validity of Quotations
The Quotation validity period shall be thirty (30) days fiom the date of subrnission deadline.

4. Eligibility Criteria

To be eligible to participate in tliis Quotation exercise. you should:

(a) have a valid cornpany Registration Cerlifrcate;

(b) have an original valid good Standing Tax Certificate;

(c) have an original valid good Standing Social Security certificate;

(d) have a valid cer-tified copy of Affirmative Action Compliance Certificate, proof

frorn Employment Equity Cornrnissioner that bidder is not a relevant employer. or

exemption issued in terms of Section 42 of the Affirmative Action Act, l99B;

(e) have a ce(ificate indicating SME Status (for Bids reserved for SMEs):

(0 An undeftaking on the part of the Bidder that the salaries and wages pay,able to its
personnel in respect of this proposal are compliant to the relevant laws. Remuneration
Order, and Award, where applicable and that it will abide to sub-clause 4.6 of the General
conditions of contract if it is awarded the contract or part thereof; and;

(g) have a valid certified copy of BIPA Certificate



6.
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Delivery

Delivery shall be five (5) days after acceptancelssue of Purchase Order. Deviation in
delivery period shall only be considered if such deviation is reasonable.

Sealing and Marking of Quotations
Quotations should be sealed in a single envelope. clearly marked with the Procurement
Reference Number, addressed to Hardap Regional Council Procurement Cornmittee r.vith
the Bidder's name and contact information at the back of the envelope.

Submission of Quotations
Quotations in a sealed envelope should be deposited in the Quotation/Bid Box located at
Hardap Regional Council not later than Friday, l0 October 2025, l1:00. Quotations by post
or hand delivered should reach Hardap Regional Council, Katrina Himarwa Street,
Auta lNanseb complex by the same date and time at latest. Late quotations r,vill be re.iected.

Quotations received by e-mail will not be considered.

Opening of Quotations

Quotations ivill be opened internally by the Public Entity irnrnediately after the closing tirne
refbrred to in instruction above. A record of the Quotation Opening stating the name of the
bidders. the arnount quoted, the presence or absence of a Bid Secuiityinid Securing
Declaration, will be posted on the website of the Public Entity and available to any bidder
on request rvithin three working days of the Opening.

Evaluation of Quotations

The Public Entity shall have the right to reqLrest for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of price
or orvnership cost. subject to Margin of Preference rvhere applicable, to determine the
lowest evaluated quotation.

Technical Compliance

Bidders shall submit along rvith their quotations docurnents. catalogues and any other
literature to substantiate cornpliance with the required specifications and to qualify
deviations if any with respect to Public Entity's requirements.

The Specifications. Perfbnnance Requirements and Compliance Sheet details the minimum
specifications of the goods/iterns to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.

10. Prices and Currency of Payment

Prices shall be fixed in Narnibian Dollars.

7.

8.

9.
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I l. Alvard of Contract
The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services shall be selected for award of contract. Arvard
of contract shall be by issue of a Purchase Order/Letter of Acceptance in accordance with
tenns and conditions contained in Section VI: Contract Agreement and General Conditions
of Contract.

12. Notification of Award and Debriefing

The Public Entity shall after award of contract prornptly inform all unsuccessful bidders in
writing of the name and address of the successful bidder and the contract amount and post a
notice of award on its rvebsite rvithin seven (7) days. Furthermore, the Public Entity shalt
attend to all requests fbr debriefing made in writing rvithin seven (7) days of the
unsuccessful bidders being infonned of the award.
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Sncrrox II: Quor,rrroN Lprrnn
(to be conrpleted b1, Bidder,r)

[Complete thisform v'ith all lhe reque.sted detail,v and,submit it as theJirst page of yotn.quotatiol
v'ith lhe Price lisl and docuntenls requeslecl above. A signalwe ancl aulhori,satiort on thisfornr tt,ill
confirm that the lerms and condilion,s oJ'rhe RFQ prevail over any afiachtnents. If your quorofion
is not uutltorised, it will be rejected.J

We offer to supply the iterns listed in the attached List of Coods and Price Schedule as per the
defined specifications. Lycept Jbr the quutifiecl deviatiorts [Bictrler muy delete this phrase in case
of no deviationJ and. in accordance with the terms and conditions stated in your Request fbr
Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section l: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution ol any
resulting contract.

The validity period of the Quotation is
the bid submission deadline.

days [insert nurnber oJ da",-sJ from the date of

We confirm that the prices quoted in the List of Coods and Price Schedule are fixed and firrn and
will not be subject to revision or variatiorr. if ive are awarded the contract prior to the expiry date
of the quotation validity.

The delivery period offered fiom the date of issue of Purchaser Order/ Letter of Acceptance is as
shown in the List of Goods items and Price Schedule.

Quotation addressed to.' HARDAP REGIONAL COUNCIL

Procurement Reference Nurnber: G/RFQ/HRC-07il202s
Subject matter of Procurement: SUPPLY AND DELIVERY OF TOOLS FOR MAINTENANCE AND

REPAIR, HARDAP REGIONAL COUNCIL, DIRECTORATE OF
EDUCATION, INNOVATION, YOUTH, SPORT. ARTS AND
CULURE

ation Authorised by:
Name of Bidder Cornpany's Address and seal

Contact Person

Name of Person ALrthorising the Quotation: Position: Signature:

Date Phone No./Fax



SCHEDULE I

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(l )(b) and

37(s)

Date: ...........

Procurement Ref No. G/RFQ/HRC-07 I lZ\Zs

To: Hardap Regional Council

I/We* understand that in terrns of section 45 of the Act a pLrblic entity nrust include in the bidding
document the requirernent for a declaration as an altemative forrn of bid security.

I/We* accept that r.rnder section 45 of the Act, I/we* may be suspended or clisqualified in the event of

(a) a modification or withdrawal of a bicl after the deaclline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction ofan error appearing on the face ofa bid;

(c) failure to sign a procurement contract in accordance rvith the terms and conditions set
forth in the bidding document, should l/We* be successfu! bidder; or

(d) failure to provide security for the performance of the procurement contract if required
to do so by the bidding document.

I/We* understand this bid secLrring declaration ceases to be valid if I arn/We are* not the sLrccessfirl
Bidder

(insert signature of perst-tn y,hose name and capacitl, are shot,,,n)

Capacity of:
(indicate legal capaciil- ol'person(s) signing the Bid Securing Declurotionl

(inserl complete nctme o.f person signing thc Bid securing Declctt'atiort)

Duly authorized to sign the bid for and on behalf of-:

Dated on day of
(insert date of signing)

Corporate Seal (where appropriate)



Republic of Namibia
Ministry of Labour, Industrial Relations and Em ment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2XD) of the Public Procurement Act, 20ls

1. EMPLOYERS DETAILS

Company Trade Name:

Registration Number :.....

Vat Number: ...

Industry/Sector:

Place of Business:... ..

Physical Address:

Tell No.:

Fax No.:......

Email Address:

Postal Address:

Full name of Owner/Accounting Officer:

Email Address:



2. PROCUREMENT DETAILS

Procurement Reference No. :

Procurement Description :

Anticipated Contract Duration:

Location where work will be done. good/services u,ill be delivered:

3. UNDERTAKING

I ..... -... finsertJirttnanreJ.owner/repfesentative

Of ..,. ,,,,.,.finsert./ull nante ctJconrprrn.t,l

hereby undertake in rvriting that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act,2007. which include but not limited to the cancellation
of the contract/licence/grant/permit or concession.

Signature:.....

Date:

Seal:

Pleqse take note:
l. A lobottr inspectot nul' contlucl ununnounced inspections to flssess tre letel o.f t.ontplionce

in relotions to the goocls ond sen ices being proc-tred untler- this ..ontt.uct.
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Spcrrox IV: SpEcmrcATroNs ANo pEnronuANCE
RngumnMENTS

The Supplier.\ are required to prot,ide quotes onlyfor original irems a,s indicated belotu.

Spcuox V: SppcmrcATroNs AND CompuANCE SHsnr
Procurernent ReferenceNumber: G/RFQ/HRC-07112025

A. omrcroRATE oF EDUCATIoN, ARTS AND cuLTURE

Authori,se the specification offered in the signature block beloy,.

Specifications and Compliance Sheet Authorised By:

ltem
No.,r'i

'. ,.' j

ilechpipal,specification Require{,:. Compliance of
Specification"

Offered

Details of filon-Compliance/
Deviation

(if applicable)

At' B* C D,
KIT DRILL DRIVER XD-I80 CORDLESS I8V
LI-LON ONE IIYOBI
DRILL IMPACT MSIOOB I3MM TIOW GEAR
CHUCK MAKITA MT
GRINDER SMALL ANGI,E 060I343OKO
GWSTOO II5MM TOOWATT BOSCH BLLIE
HELMET WELDING HON3OIO AUTO DARK
MATWEI-D
SE-f SCREWDRIVER M IO5/6PC MARAI'HON

PLIIIR WATER PUMP GROOVE.IOINI'
M4ODT 250 MM MARATHON

Narne: Signature:

Position: Date:

Authorised for and on behalf of: Company

12



SEcrTox VI: Gnxrnar CoNUTIoNS Or CouTRACT Axn
Coxrnacr AcnEEMEI\T

Any resultillg contract shall be placed by rneans of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods - Ref'.
G/RFQ-GCC on the website of the Public Entity (insertwebsite arlclressl except where modified
by the Special Conditions below.

SBcuoN VI: CoNrrucr AGREEMENT
Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) fbr the Procurement of Coods except
where rnodified by the Special Conditions belorv.

SBcuoN VIII: SpncrAL CoNDrrroNS OT,CoNTRACT

Proc urern ent Refere n ce N u rl be r : G/R FQ/HRC -07 I I 202 s
The clause numbers given in the first column correspond to the relevant clause number of the
GCC.

,Subjett:and GCC
[lause .rrfefbnce'1

Special.Conditigns

Purchaser

GCC 1.r(h)

The purchaser is: HARDAP REGIONAL COUNCIL

Site

GCC l.l(m)
The Site/final destination for delivery of the Goods is MARIENTAL

Incoterms Edition
GCC 1.2(b)

Incoternrs shall be governed by the rules prescribed in Incoterrns 2010.

Notices

GCC 8.I
Any notice shall be sent to the follorving addresses:

For the HARDAP REGIONAL couNCIL, the address and the conract
name shall be: Private Bag2017, MARIENTAL.

MS. R. SAMARIA

For the Supplier, the address and contact narne shall be:

l3



Subj'Cct-Cnd,GCC i
'clauseleferellce,','

S$ecial,Conditions
.: r,r::,.. i

Disputes

GCC 10.2

The rules of procedures for arbitration proceedings pursuant to GCC 10.2
shall be as fbllorvs:

The Purchaser and the Supplier shall rnake every effort to resolve arnicably by
direct informal negotiation any disagreement or dispute arising betrveen them
under or in connection tvith the Contract.

Delivery and
Documents

GCC 13.1

The Goods are to be delivered within 5 days fiorn the date of purchase order
or Letter ol Acceptance.

The documents to be furnished by the Supplier are:

(a) Signed Purchase Order (lvhite part)
(b) Tax Invoice

Price Adjustment
GCC 15.I

The price charge for the Goods supplied and the related Services performed
sltsll not be adjustable.

Terms of Payment

GCC 16.I

The structure of payments shall be: full
Supplies and subrnission of an invoice
13.1

payrnent fbllowing delivery of the
and the documents listed in clause

Terms of Payment

GCC 16.3

Payments shall be made not later than thirry days after subrnission of an
invoice and its ceftification by the Purchaser.

Terms of Payment

GCC 16.4 (a)

The price :;hall nor be adjustable to the fluctuation in the rate of exchange.

Payment Period

GCC I6.5

The method and conditions of payments to be made to the Supplier under this
Contract shall be as follows:

i) On Acceptance: The Contract Price of goods received shall be paid
no later than thirty (30) days of receipt of the Goods upon submission of
an invoice (showing Purchaser's name; the Procurement Reference
number, description of payment and total arrount, signed in original,
starnped or sealed rvith the company stamp/seal) supported by the
Acceptance Certificate issued by the Purchaser.

Performance
Security

GCC I8.I

(i) No performance security is required.

Discharge of
Performance
Security

GCC I8.4

N/A

14



Surjeet Cpd',GCC
r',CIarisb,iCfeidnce

Packing

GCC23.2
The packing. rnarking and documentation within and outside the packages
shall be: The Supplier shall provide such packing of the Goods as is reqLrired to
prevent their darnage or deterioration during transit to their final destination. as
indicated in the contract. During transit, the packing shall be sufficient to
lvithstand, rvithout lirnitation, rough handling and exposure to extrer.ne
temperatures, salt and precipitation, and open storage. packing case size and
weights shall take into consideration, where appropriate, the rernoteness of the
goods' final destination and the absence of heavy handling facilities at all points
in transit.

Insurance

GCC24.I
The goods supplied under the contract shall be fully insured in Namibian
Dollars against loss or damage incidental to manufacture or acquisition.
transpoftation, storage and delivery, in accordance with the applicable
Incoterms.

Transportation

GCC 25

The Goods shall be delivered: [IncotermJbr transportationl.

Inspection and Test

GCC 26.I

The inspection and tests shall be: The Supplier shall at its own expense at no
cost to the Purchaser carry out all tests and/or inspections of the Goods arid
related services and provide the goods with such inspection reporl.

Location of
Inspection and
Tests

GCC26.2

The inspections and tests shall be conducted at: The Supplier's prernises.

Liquidated
Damages

GCC 27.1

Liquidated darnages for the whole contract are 4 oh of the final contract price
per day. The tnaxirnuln arnount of liquidated damages for the whole contract
is 4%J of the final contract price.

Warranty
GCC 28.3

The period of validity of the rvarranty shall be: 60 day(s)

Repair and
Replacement

GCC 28.5
N/A

t5
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Scsnourn 2

cosr SrRucruRs Fon vu-uB Anopo cllcuurroN pBR pnooucr

COST STRUCTURE FORY.dLUE ADDED CALCULATION
PER PRODUCT

N$ NS
Rarv l\{atofiqlqr Acceisories & Cbmponents

o Imported (CIF)

. Local (VAT & Excise Dutv Fec)

tr-aborit eost ;

o Direct Labour

. Clerical Wages

. Salaries to Managcment

Utilities,,'

e Electricit

o Water'

o Telephone

Depreciation

Interest on Loans

Rent

Qlhei {pl3asb,,ip.cify)

a

o

a

TOTAL COST

Local Value Added : Total Cost - Cost of imrrortecl inputs x 100
TotalCost

NB! The cost structure should be certified by a Certified Accountant
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Scunuurn 3
QuornrloN Cuscxr.rsr ScHnnulo

[Public Enlity to update this Checkli,tt to en,sure that it contoin,y the e{ocuments reqttirecl.fronr
Bidde rs./br the,spe cific procurententl

P roc u remen t Refe rence No. : NC S/RF Q/H RC -029 I ZLZ1

Disclaimer: The list defined ubove is nreunt lo a,ssist the Biclder in submitting the relevont
docttments and shall not be a ground Jbr the bidder to .ju,stify it.s non-,submi.s.sion o.f major
documents for its quototion to be respctnsiye. The onus remains on lhe Bidder to ascertain thot it
has .submitted all the doamtent.\ that have been requested and are needed for its submission to be
cotrtple Ic and re:;pon,tit'c.

Description Attached Not
Attached

Quotation Letter

List of Goods and Price Schedule

Specitication and Compliance Sheet

Evidences for conforrnitv of Goods
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