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HARDAP REGIONAL COUNCIL

PROCUREMENT COMMITTEE

REQUEST FOR SEALED QUOTATION

G/RFQ/HRC-050/2025

Dear Sirs,

SUPPLY AND DELIVERY OF MAIZE BLENDS FOR TERM TWO (2) TO HARDAP
REGIONAL COUNCIL (DIRECTORATE OF EDUCATION, INNOVATION, YOUTH,
SPORTS, ARTS AND CULTURE)

The Hardap Regional Council invites you to submit your best quote for the items described in detail
hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the documert,

Queries, if any, should be addressed to Mrs. R. Samaria at Hardap Regional Council, Private
Bag 2017, MARIENTAL, Fax: (063) 242224.

Please prepare and submit your quotation in accordance with the instructions given or inform the
undersigned if you will not be submitting rgt_vquotation.

_HARDAP REGIONAL COUNGIL:
¥ PROCUREMENT DEPT -

2025 ~08--1 2

Yours faithfully,

4 U UTURSRUUPRT REQUEST FOR QUOTATIOﬂ-:j

"HEAD: PROCUREMENT MANAGEMENT UNIT



SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

The Hardap Regional Council reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, or
(b) to accept or reject any quotation; and

(¢} to cancel the quotation process and reject all quotations at any time prior to
contract award.

. Preparation of Quotations

You are requested to quote for the items mentioned in Section I1I by completing, signing
and returning:

(a)  the Quotation Letter in Section II;
(b) the List of Goods and Price Schedule Section I11;
(c) the Specifications and Compliance Sheet in Section V: and

(d) any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may be retyped for completion but the
Bidder is responsible for their accurate reproduction.

. Validity of Quotations
The Quotation validity period shall be thirty (30) days from the date of submission deadline.

Eligibility Criteria

To be eligible to participate in this Quotation exercise, you should:

(a) have a valid company Registration Certificate;

(b) have an original valid good Standing Tax Certificate;

(c) have an original valid good Standing Social Security Certificate;

(d) have a valid certified copy of Affirmative Action Compliance Certificate, proof
from Employment Equity Commissioner that bidder is not a relevant employer, or
exemption issued in terms of Section 42 of the Affirmative Action Act, 1998;

(e) have a valid certified copy of good standing with BIPA

() have a certificate indicating SME Status (for Bids reserved for SMFs);

(g) Submit signed Bid-securing Declaration.

(h) An undertaking on the part of the Bidder that the salaries and wages payable to its
personnel in respect of this proposal are compliant to the relevant laws, Remuneration
Order, and Award, where applicable and that it will abide to sub-clause 4.6 of the General
conditions of Contract if it is awarded the contract or part thereof; and;

(i) All page must be initialled.



Delivery

Delivery shall be five (5) days after acceptance/issue of Purchase Order. Deviation in
delivery period shall only be considered if such deviation is reasonable.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to Hardap Regional Council Procurement Committee with

the Bidder’s name and contact information at the back of the envelope.

10.

11,

Submission of Quotations
Quotations in a sealed envelope should be deposited in the Quotation/Bid Box located at

Hardap Regional Council not later than Monday, 01 September 2025, 11:00 Quotations
by post or hand delivered should reach Hardap Regional Council, Katrina Hanse Street,
Aupa !Hanseb Building complex by the same date and time at latest, Late quotations will .
be rejected.

Quotations received by e-mail will not be considered.

Opening of Quotations

Quotations will be opened internally by the Public Entity immediately after the closing time
referred to in instruction 8 above. A record of the Quotation Opening stating the name of the
bidders, the amount quoted, the presence or absence of a Bid Security/Bid Securing
Declaration, will be posted on the website of the Public Entity and available to any bidder
on request within three working days of the Opening.

Evaluation of Quotations

The Public Entity shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of price
or ownership cost, subject to Margin of Preference where applicable, to determine the
lowest evaluated quotation.

Technical Compliance

Bidders shall submit along with their quotations documents, catalogues and any other
literature to substantiate compliance with the required specifications and to qualify
deviations if any with respect to Public Entity’s requirements.

The Specifications, Performance Requirements and Compliance Sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.

Prices and Currency of Payment

Prices shall be fixed in Namibian Dollars.



12. Award of Contract

13.

The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services shall be selected for award of contract. Award
of contract shall be by issue of a Purchase Order/Letter of Acceptance in accordance with
terms and conditions contained in Section VI: Contract Agreement and General Conditions
of Contract.

Notification of Award and Debriefing

The Public Entity shall after award of contract promptly inform all unsuccessful bidders in
writing of the name and address of the successful bidder and the contract amount and post a
notice of award on its website within seven (7) days. Furthermore, the Public Entity shall
attend to all requests for debriefing made in writing within seven (7) days of the
unsuccessful bidders being informed of the award.



SECTION II: QUOTATION LETTER
(to be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of your quotation
with the Price list and documents requested above. A signature and authorisation on this form will
confirm that the terms and conditions of the RF(Q prevail over any attachments. If your quotation
is not authorised, it will be rejected.]

Quotation addressed to: HARDAP REGIONAL COUNCIL

Procurement Reference Number: | G/RFQ/HRC-050/2025

Subject matter of Procurement: SUPPLY AND DELIVERY OF MAIZE BLENDS FOR
TERM TWO (2) TO HARDAP REGIONAL COUNCIL
(DIRECTORATE OF EDUCATION, INNOVATION,
YOUTH, SPORTS, ARTS AND CULTURE)

We offer to supply the items listed in the attached List of Goods and Price Schedule as per the
defined specifications, except for the qualified deviations [Bidder may delete this phrase in case
of no deviation] and, in accordance with the terms and conditions stated in your Request for
Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution of any
resulting contract.

The validity period of the Quotation is days [insert number of days] from the date of
the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and firm and
will not be subject to revision or variation, if we are awarded the contract prior to the expiry date

of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Letter of Acceptance is as
shown in the List of Goods items and Price Schedule.

Quotation Authorised by:

Name of Bidder Company’s Address and seal
Contact Person

Name of Person Authorising the Quotation: Position: Signature:
Date Phone No./Fax




SCHEDULE 1
BID SECURING DECLARATION

(Section 45 of Act)
(Regulation 37(1)(b) and
37(5)

Date: .o
Procurement Ref No.: No. G/RFQ/HRC-050/2025
To: Hardap Regional Council

I/'We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

{a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

{c) failure to sign a procurement contract in accordance with the terms and conditions set
forth in the bidding document, should I/'We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required
to do so by the bidding document.

I'We™ understand this bid securing declaration ceases to be valid if I am/We are* not the successful
Bidder

SIBIIEML 1ot bbbttt st re ettt e s e e en et et et et et e en et e e e rene
(insert signature of person whose name and capacity are shown)

Capacity of:
(indicate legal capacity of person(s) signing the Bid Securing Declaration)

INEITIE! 111ttt e a b s es s bt et se et e e n s ena s et et e e et et et e e enes
(insert complete name of person signing the Bid Securing Declaration)

Duly authorized to sign the bid for and on behalf of;

Dated on day of ,
(insert date of signing)

Corporate Seal (where appropriate)
[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to
the joint venture that submits the bid.]



Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
S0(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

VA N UL D ettt s e e e e e

INAUSTY/SECTOT: et

----------------------------------------------------------------------------------------------




2. PROCUREMENT DETAILS

------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------

Anticipated Contract DUuration: ........ociiieiiiiiiiinriiiiiirr e

Location where work will be done, good/services will be delivered: ..............

------------------------------------------------------------------------------------------------

[insert fisll name], OWNEL/TEPresentative

(o) AP finsert fill name of company{

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lcad to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation
of the contract/licence/grant/permit or concession.

Signature: ....ocoeeereenririeneierenernen

Date: vveiirriereonnionsesssrsencssssrssssens

N = 1

Please take note: :
1. A labour inspector may conduct unannounced inspections fo assess the level of compliance
2. This undertaking must be displayed ot the workplace where it will be readily accessible and visible by the employees rendering service(s)
in relations to the goods and services being procured under this contract,



SECTION I1: SCOPE OF SERVICES

SUPPLY AND DELIVERY OF MAIZE BLENDS FOR TERM TWO (2) TO HARDAP
REGIONAL COUNCIL (DIRECTORATE OF EDUCATION, INNOVATION,

YOUTH, SPORTS, ARTS AND CULTURE)

Successful bidders shall;

Please see detailed attached.



ANNEXARE A

REPUBLIC OF NAMIBIA
MINISTRY OF EDUCATION, INNOVATION, YOUTH, SPORTS, ARTS AND CULTURE
Tel-+264 412033020 Luther Street, Govt, Office Park
Pux: +284-61-203.3219 Privorts Bayg 13186
Enquines: Mrgattieh Shikonge Windhoek

Emal GoftiabShikongofmoe.aov.ng

SPECIFICATIONS: P:R-O'VIS‘IN OF MAIZE MEAL, BLENDING AND
TRANSPORTATION TO REGIONAL WAREHOUSE

1, CAPACITY SPECIFICATIONS

14 QUANTITY REQUIRED

L1I The Bitder shall haye ablending equipiment of at least 2 Tons and at least capable of
blending and delivering a minimum of 78 metric tons net (MTN) = (6000 X
12.5kgbags) maize blend daily.

12 Trausport
12,0 The blender shall fransport the bags to the regional warshouse

[.2.2  The blender shali have transport which is weather proof (where possible tents and net
o the satisfaction of the region) with a minimum trucking capacity not less than 34
MITN to be transported per day from the blender*s warghouse to the Transporter's
regional warehouse depending on the outstanding stock.

1.3 Warehonse Capacity

L3.1 “The blender shall provide Proof of particulars of ewnership, lease or proof of intend to
lease or sub-contract of 4 warehouse,

13,2 The warehouse should have the capacity to store a minimem of 78 MIN = 6600 X
12.3 kg bags.

133 The warehouse shalk:
1.3.3.1 have proper ventilation;
1.3.3.2 be seoure at all thnes;
1.3.3.3 have pallets;

1.3.3.4 have a welghing scale;

1.3.3.5 liave sewing maching; and

Technial Specificetions for Malze Blending Page 1 of 6



1.3.3.6 have adequate ablution with hand washing facilities.

1.3.4  The Ministry reserves the right to.add or withdraw warehouses as delivery points

subject to 72 hours’ prior written notice to the blender and other interested parties.

2, SPECIFICATIONS OF MAIZE MEAL

2.1

2.2

3.2

33

34

3.5

3.6

37

38

The maize meal should comply with the standard of composition with respect to fat
content, fibre content or fineness by mass as specified in the Government Gazette No
854 of 14 May 1994, Government Notice Ne 72.

The Maize meal should comply with the fortification standard as determined by the
GRN from time to time,

SPECIFICATIONS OF THE MAIZE BLEND

The blender shall processing the Maize Blend according to the specifications and
quality as compiled by the Ministry.

The Maize Blend shall be manufactured from fresh ingredients of good quality, which
shall be free from forefgn materials, substances hazardous to health, excessive molsture,
insect damage and fungal contamination.

The manufactured product shall be free from matter such as substances originating from
micro-organisms or any other poisonous or deleterious substances ltke anti-nutritional
factors, heavy metals or pesticide residuss.

The Maize Blend shall have the following composition:

Unsifted white maize meal 63, 0%
Protein Blend . 25.0%
Sugar (Brown or White Sugar) 11.0%
lodised salt 1.8%

The variation of the final product with respect to conterds of molsture, fibre, protein,
fat and micro-nutrients shall not exceed phus or minus (&) 5% of the original value using
standard analytical techniques. Froducts that do not meet this requirement are liable to

be rejected.

The Maize Blend shall have a pleasant smell and palatable taste, which young children
will like and enjoy.

The Maize Blend shall retain above qualities for at least three (3) months from date of
manufacture when stored dry at temperatures prevalent in Namibia,

The Maize Blend shall have a uniform texture with the following particle distribution:

e 90% must pass through a 800 micrometer sleve

Technical Specificatlons for Maize Blending Page Zof §



POTASSIUM mg ] 1500 4.5
ZINC mg 1.0 5.0
MANGANESE mg 1.0 4.0
SODIUM ‘Mg 325 800
IODINE meg 70 200
T TTYMOLYBDENUM fmg 0.15 B K
| SELENIUM mg 0.05 02
VITAMIN | VIT. A TRE 240 700
F THIAMINE BI mg 037 0.40
RIBOFLAVINE B2 |mg 0.19 029
NTASINE B3 mg 2.0 Y480
PANTHOTENIC | mg .82 3.00
ACID BS |
PIRIDOXING B6  } mg 0.40 0.54
BIOTINE mg 0.06 0.06
FOLIC meg 160 300
ACID/FOLALE |
VITBIZ {mg 0.20 3
VITC mg 130 60
VITD meg 1.33 0 T
B VITK | meg L7 S - 70

3,15 Not less than the following nutritional value per 100g dry product:

A.

The following Essential Amino Acids:

Threoning Histidine
Valine Methionine
Leucine Lysine
Isoleucine Tyrosine
Phenyialaning Cystine

Technical Specifications for Mdize Blending
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4.2

n

5,1

3.2

3.3

Tryptophan
The following ratio of Fatty Acids:

Saturated Fatty Acids 40%
Mono-unsaturated Fatty Acids 30%
Poli-unsaturated Fatty Acids 30%
PACKAGINGNG AND MARKING

'The Maize Blend shall be packaged in sturdy UV resistant polypropylene printed bags,
lined with polythene, weighing 12.5kg nett and approximately 14,00kg gross.

On each bag the following notice shall be printed in 50mm or farger lettering. The date
of manufacture and batch number shal! also be clearly and distinctively indicated: The
blender shall submit a sample of the bag to the ministry.

MEIVSAC
NAMIBIAN SCHOOL
FEEDING PROGRAMME
12.5kg net

NOT FOR SALE ‘_
DATE BLENDED: -.vvevveo. cvevene §
EXPIRY DATELrercrnnsrisrecseens B

QUALITY CONTROL

The premises shall comply with ali national safety and food faws, regulations and
standards, The blender shall submit valid health certificates, for all premises and staff
involved in the provision of Maize Blend.

The Frotain. Blend as'well as the Maize Blend ingredients shall comply with all relevant
national food laws, regulations and standards.

Only insecticides not hazardous for human consumption may be used in storage
facilities,

Technical Specifications for Malze Blending Poge 5of 6




6.2

6.3

6.4

T.
T4

DELIVERY OF THE MAIZE BLEND

The Malze Blend shall be transported in clean and hygienic vehicles and shall, during
transportation, be covered by suitable cavering matettal.

The Maize Blend delivered to the warehouses shall be fit for human consumption,
uncontaminated and fresh without ingredients that are harmful or injurious to human
heslth. .

Each delivery shall be accompanied by four (4) coples of a Delivery Note specifying:
6.3.1. Batch number and identifier
632 Date blended
633  Delivery address
6.3.4 Number of bags
6.3.5 Total nett mass of delivery
6.3.6 Total gross mass of delivery

The blender shall ensure that the Delivery Note is verified by the relevant warehouse
staff afler off-loading at the regional warehouse.

MONITORING

The Bxeoutive Direstor or authorised representatives appointed: for this purpose, shall
at reasonable times have aceess to all facilities utilised by the blender and
subcontractors for rendering services in terms of this agreeinent for the purpose af:

7.1.1 Determining whether prescribed conditions can or are being adhered to;

7,12 Inspecting at all times any locality, facility, vehicle, container, utensil or any
other entity or article, food-siooks ot ingredients, prepared or used in connection,
with this agreement;

7.1.3 Taking samples for testing of food-stocks or ingredients of Maize Meal and
Maize Blend, or any other substance used in the manufacturing, at the expense
of the Ministry. The blender must be present at the time of taking the samples
for testing.

7.1.4  Any ofher reasonable purpose related to these conditions or the wider interest
of the Ministry;

715 [Inspesting the.offloading of ingredients (protein, sugar and salt) and to verify
fhe correct quantity ordered and received from the Supplier; and

7.1.6 inspecting the loading of the Maize blend to verify the correct quantity ordered
and delivered at the Transporter’s or reglonal warehouse.

Technical Specifications for Malze Blending Page 6076
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SECTION 1V: SPECIFICATIONS AND PERFORMANCE
REQUIREMENTS

The Suppliers are required to provide quotes only for original items as indicated below.

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: G/ RFQ/ HRC-050/2025
A. DIRECTORATE OF EDUCATION, ARTS AND CULTURE

I | MAIZE MEAL, BLENDING AND
TRANSPORTATION OF 12.5 KG

Authorise the specification offered in the signature block below.

Specifications and Compliance Sheet Authorised By:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company

11



SECTION VI: GENERAL CONDITIONS OF CONTRACT AND
CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods - Ref.
G/RFQ-GCC on the website of the Public Entity (insert website address) except where modified
by the Special Conditions below.

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods except
where modified by the Special Conditions below.

SECTION VIII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number: G/RFQ/HRC-050/2025.

The clause numbers given in the first column correspond to the relevant clause number of the
GCC.

Purchaser The purchaser is: HARDAP REGIONAL COUNCIL

GCC 1.1(h)

Site The Site/final destination for delivery of the Goods is 01 September 2025
GCC 1.1(m)

Incoterms Edition | Incoterms shall be governed by the rules prescribed in Incoterms 2010,
GCC 4.2(b)

Notices Any notice shall be sent to the following addresses:

GCC8.1 For the HARDAP REGIONAL COUNCIL, the address and the contact
name shall be:  Private Bag 2017, MARTENTAL.

MRS. R. SAMARIA

For the Supplier, the address and contact name shall be:

12



Disputes
GCC10.2

The rules of procedures for arbitration proceedings pursuant to GCC 10.2
shall be as follows:

The Purchaser and the Supplier shall make every effort to resolve amicably by
direct informal negotiation any disagreement or dispute arising between them
under ot in connection with the Contract.

Delivery and

The Goods are to be delivered within 5 days from the date of Purchase Order

Documents or Letter of Acceptance.,
GCC13.1 The documents to be furnished by the Supplier are:
(2) Signed Purchase Order (white part)
(b) Tax Invoice
(c) Déliv_ery Note
Price Adjustment The price charge for the Goods supplied and the related Services performed
GCC 15.1 shall not be adjustable.

Terms of Payment
GCC 16.1

The structure of payments shall be: full payment fol_lowing'delivery of all the
Supplies and submission of an invoice and the documents listed in clause
13.1

Terms of Payment

Payments shall be made not later than thirty days after submission of an

GCC 163 invoice and its certification by the Purchaser.

Terms of Payment | The price shall not be adjustable to the fluctuation in the rate of exchan ge.

GCC16.4 (a) _

Payment Period The method and conditions of payments to be made to the Supplier under this

GCC16.5 Contract shall be as follows:
1) On Acceptance: The Contract Price of goods received shall be paid
no later than thirty (30) days of receipt of the Goods upon submission of
an invoice (showing Purchaser’s name; the Procurement Reference
number, description of payment and total amount, signed in original,
stamped or sealed with the company stamp/seal) supported by the
Acceptance Certificate issued by the Purchaser.

Performance (i) No performance security is required.

Security

GCC18.1

Discharge of N/A

Performance

Security

GCC 18.4

13



Packing
GCC 23.2

LT S

'The packing, marking and documentation within and outside the packages

shall be: The Supplier shall provide such packing of the Goods as is required to
prevent their damage or deterioration during transit to their final destination, as
indicated in the Contract. During transit, the packing shall be sufficient to
withstand, without limitation, rough handling and exposure to extreme
temperatures, salt and precipitation, and open storage. Packing case size and
weights shall take into consideration, where appropriate, the remoteness of the
goods’ final destination and the absence of heavy handling facilities at all points
in transit.

Insurance
GCC 24,1

The goods supplied under the contract shall be fully insured in Namibian
Dollars against loss or damage incidental to manufacture or acquisition,
transportation, storage and delivery, in accordance with the applicable
Incoterms.

Transportation
GCC 25

The Goods shall be delivered: [see attached].

Inspection and Test
GCC 26.1

The inspection and tests shall be: The Supplier shall at its own expense at no
cost to the Purchaser carry out all tests and/or inspections of the Goods and
related services and provide the goods with such inspection report.

Location of
Inspection and
Tests

The inspections and tests shall be conducted at: The Supplier’s premises.
See detailed attached.

GCC 26.2

Liquidated Liquidated damages for the whole contract are 4 % of the final contract price
Damages per day. The maximum amount of liquidated damages for the whole contract
GCC 27.1 is 494/ of the final contract price.

Warranty The period of validity of the warranty shall be: 60 day(s)

GCC 283

Repair and

Replacement N/A

GCC 28,5

14




SCHEDULE 2

CoOST STRUCTURE FOR VALUE ADDED CALCULATION PER PRODUCT

o Imported(CIF) B i

s  Local (VAT & Excise Duty Fee) 1T

Direct Labour

Clerical Wages

Salaries to Management

¢ FElectricity

s Water

¢  Telephone

I Depreciation

Interest on Loans

Rent

P L T e T T Y

L T e Y T T T

TOTAL COST

Local Value Added = Total Cost — Cost of imported inpuis x 100

Total Cost

NB! The cost structure should be certified by a Certified Accountant

15



SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE

[Public Entity to update this Checklist to ensure that it contains the documents required from
Bidders for the specific procurement]

Procurement Reference No.: G/RFQ/HRC-050/2025

Description Attached Not
Attached

Quotation Letter

List of Goods and Price Schedule

Specification and Compliance Sheet

Evidences for conformity of Goods

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevani
documents and shaill not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive, The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be
complete and responsive. '
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