ap Regy,
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HARDAP REGIONAL COUNCIL

REQUEST FOR QUOTATION
FOR GOODS SERVICES

REQUEST OF SEAL QUOTATION TO PROCURE FIRST AID KITS FOR ECD
CENTRES IN HARDAP REGION

Procurement Reference Wo: G/RFQ/HRC-148/2025

Private Bag 2017, MARIENTAL
Tel: (063) 242542
Fex: (063) 242670

cindylou_stephanus(o)vahoo.com

Issue Date: 13 March 2026

Closing Date: 23 March 2026
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HARDAP REGIONAL COUNCIL W e e,

PROCUREMENT COMMITTEE

REQUEST FOR SEALED QUOTATION

Dear Si-s/Madams.

PROCUR:EMENT OF FIEST AID ¥uTS FOR ECD CENTRES

The Hardap Regional Council invites you to submit vour best quote for the items described in
detail hereunder.

Any resulting corract shiall oe subject 10 the ¢t as a1l condinons referied 1o o the document.

Queries. if any. should be addressed to Mr. P.A Skrvwer at Hardap Regional Council, Private
Bag 2017, MARIENTA . Fax: (063) 247224,

Please prepae and submit vour quotation in accordance with the instructions given or inform the

undersignad :f you will not be submilting & cuotaior.

Yours faithfully,

Mr P.A Skrywer
HEAD: PROCUREMENT MANAGE!E T UNIT

HARDAP REGIONAL COUNGIL
.- PROCUREMENT DEPT

w0313

REQUEST FOR QUOTATION



SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The Hardap Regional Tender Board reserves the right:

{a) io split the contract as per the best cvaluated cost and performance specifications
per lot; and

{b) tc accept or re;ect any bid or to cancel the bidding process; or
i () reject all bids at any time prior t5 contract award.

2. Preparation of Quotations

You are vequested to quote for the items mentioned in Section 11T by completing, signing
anrd returning:

(5 the Bid Letier in Section II with its annex for Bid Securing Declaration; and
() ‘e Priced Activity Schedule Section W;
{c wie Specifications and Compliance Sheet in Section V; and

{d; any other attachment as deened app'gopriate

s of COLHU,;:

. . stiog ViL before pregar mg yuur bid. The
in thig d[}cuwm et i

retyoed for compietion but the Bidder is

Hid sumniscion deadlice.

ise, you should

) fave a vahd company iegishaden Joatiioae
{0} nave &n ongmal/orlgl.naﬂy cerified valid BIPA Certificaic and be in Good

o A4S .
SAAING VY

e

wood Standing Teax Certificais;

{ s

EVO all Ol

&
i gona Standing Social Securicy Cestificae;

&) wavs e valic cerithed copy of 2 fmative Action Compliance Certificats, proof

from Employment Equity Commissioner that bidder is not a relevant employer, or
axemption issued in terms of Seciion 42 of the Affirmative Action Act, 1998;

{f) have a ceriificate indicating SME Statvs (for Bids reservad for SMEe:
(2} Submit signed Bid-securing Declaratior.
(h) A undertaling on the part 01: ithe Bidder thet the salaries and wages payable to its

'fners;ormel in respect of this propesal are compliani to the relsvant laws,
Remuneration Order, and AWA where applicable and that it will abide to sub-
clause 4.6 of the General conditions of Contract if it is awarded the contract or part
thereof; and;
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5. Bid Securiy/Bid Securing Declaration
Bidders are required to submit a Bid Securing Declaration for this procurement process.

The Bidder shall furnish as part of its quotation, a Bid Security as per the format contained
in Appendix to Quotation Letter of this document for 7.58% valid up to 30 Days.

6. Works Completion Period
The completion peried for delivery shall ke (21) days after acceptance and issue of
Purchase Order. Deviztion in completion period shall be ccmsarler d i such deviation is
reasonable.

7. Sealing and Mariing of Rids

Sids shouid be seaind in a single envelope, clearly merked with the Procurenent Reference

Nimnber, addressed to the Public Eatity wﬂh the Bidder’s name at the back of the envelope.

wsfaeton af Bids

iz Bog located 4 Regional

f -Ml) wst E‘-l-@m'r Roowm Noo 8643, not later i,harn 11:00 A /., 23 Mareh
¢ nand deliversc snould reach Hardap R@gmnm Cou ﬁJ C{japtam
5 ma‘dmga Privaie 1Y, by the samie dam and tme at latest, Late

shiould be ¢

¥ he cqrgigored,

9. Zig Owening

1101 1*-;4

ors will be Procarement Commitiee afier the cloging time

~

e B
PERR TR L A PO e

for elarification durirg svasedon, Offers
yaad on the bagie of evaluated sost, subject
oy determine the lowest 2ad/or best suitable

95."
b

I

oi'the foliowing:

1 GOCUITLeNTS o0 res

¢ management and technical personnel proposed

s and experiencs of

nd Compliance Sheet detzils the minimum speetfications of the works
art 1ed out. The specifications have o be met and Bidders should submit description
@f scops (8}, but no credit will be given for exceeding the specification.




13. Prices and Currency of Payment
Prices for the execuiion of works shall be fived in Namibian Dollars as quoied.
Bids shall cover all costs of labour, materials, equipment, overheads, profits and all
associaied cosis for performing the works, and shall include all duties. The whole cost of
performing the works shall be included in the items stated, and the cost of any incidental

works shall be deemed to be Included in ihe prices quoted.

14. Miargin of Preference

a. E e appliceble marging of prefercnce and their application melhodelogy are as
fotlows:

be given lo local suppliers provided that thsir orices are
oo i

Crslererce
reasonable ai

b, Bidders applying for the Margin of Preference shall submit or upon request,
svidence ol

geabitied 1o parform
/O 3H z el ﬁc* r*c’ for aw \rd of contract, A\«Jdrd of contract ¢hall be by issue of a
Pugehiase urder/LeLTm of Acceptancg in azcordance with terms and conditions contained

oy shail after awars of convaat prompuly nform all unsuccessful bidders in
s and -aéidrf-,ss o*" s i:;t;,:;.:;;sa;l.;_l cigder and the contiact amoun? and post
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SECTION II: QUOTATION LETTER
(to be cumpﬂeted by Bidders)
[Complete this form with all the requested details and submir it as the first page of your quotation
with the Priced Activity Schedule and documenis requested above. 4 signature and cuthorisation
on this form will confirin that the ternss and 2orditions of this RF D prewail over any aitachments.
If your guotation is not authorised, it may be rejected. ]

Bid address=d 0. FTLARDIAR REGICNAL COUNCIL

Procurement Reference Number: GRRGQHIRC-148/2025
Subject of Procurement: | PROCUREMENT OF FIRST AID KITS

We offer o execute the Worlcs detailed in tne Siatemen: m‘ Requirerosnis, it accordance with the terms and
conditions siated in your Invitation for Bids referen:

that we are ctigible to participate in thig 24

: Section 1: Invitation for Bids,

We underiako fo abide by the Conduct of Bidden idod vnger the Pebllc Procurement

Act during the srocurement process and the execuiion

i~

We have read and understond the contert of the Bl Verur ‘
subsaribe fullv vo the terme and conditions contained N“lm n. ‘v\/c Furthet unde'st\am‘ 1
could lead to disqualification on the grounds menticnad in the BL.

med hereto and
is subseription

We declars that the salavies and weges to be pel c ot this quotation are compliant witn the relevant
Laws, Rsmm aration Order and Awald whe;e apolicavle and that we shall abide to clause 572 0¥ the General
Conditions of Conract, if we are awarded the conrace or part wereol.

L days faon

icen guoted Inthe Priced 4

. ifwe are avrarded the con

hj Troand v be subjest
eofihe bid vail {i ity

P

Delivery wiil

or of Accentance.
cotter of acceptance.

ence wathin . daysg 1

thin ... deye Gow

Dielivery will be completed vy

by

cnpray’s Address and seal

T 5 L N PR
Diaxe Shone WNo/Teman




BiD SECURING DECLARATION
(Section 45 of Act)
(Begulation 37(1)}(b) and 37(3)

Date: o e
Procurement Ref No.: G/RITQ/FRC-148/ 2025
To: HARDAP REGIONAL COUNCIL

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding document the
requiremeit for a declaration as an aternative form of bid security.

I/We* accept taat under section 45 of the Act, Iwe* may be suspended or disqualified in the event of

cation or withdrawal of & bid afer tao deadbpe fov subynission of

e period of

a correction of an error appearing on the fzos of o bid:

srit gomtraet i e 11 oet forth in the

e

.

T if regrired to do so by

o
IO BETUETTN GO
M

sidding document,

I'We* undor

ad thys bid securing daclaration ceases 1o oo valid if T am/We are® not the sucesssiul Bidder

Signed: ..o O PSP O S S PSS POTPORED PR s

Duly auihori

Datedor  dayef

Corporsze Sl (6

o the joint venture




ﬁRepuu““wgiwannbna
Ministry of L

abour, Indusirial Xelations and Employm sent Creation

Witten undertaking in terms of section i 38 of the Labour Act, 2015
of the Hulslic rovurewent Acé, 2015

and section 50(2)(D)

EMPLOYERS DETAILS

R T



2. PROCUREMENT DETAILS

Procurement Reference No.:..... e e e
- Procurzroent Descripticn: ............ e T P

Anticipated Coutract Duration: ... ... P

Locatior. where worle will be done, good/services will be delivered: ... ...

3. w NIRRT A TR

| P e, e [insers full name], OWNET/TEPrESEntEtive

of oo e seuvans i ee i e ias e oo finsert full name of companyy

hereby underiake in writing that my company will at 2ll relevent times comrly
fully with the elevant provisions of the Labour Act and the Terms and Conditions of Collective
Agreeraciics as applicadle.

L'am fully aware that failure to abide to such shall lead to the action s stipulated in section 138
of the lal
contract/licence/grant/permit or concessio

"

bour Aot 2007, which inciode but not limited to the cancellation of the

SEEHATIPES 1 uueevornecvennnrsiuoooesoocanssan
Daite:
< ceannoq:;goae:"..o-:ouoauoofzomauuuwuaoc\ﬂuaoonc

aal

Please take note:
Lo A labowr inspecior may concuct unannounced inspections Yo assess the level of compliance
2, This underiaking must be displayea at the workplace where i will be readily uccessible and visible ! by the empluyeey rendering service(s) in relations io
the gooc's and services being procured wnder this conrral
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SECTION Ve PR

Procurement Reference Number: G/RFQ/RC-148/20258

CED ACTIVITY SCHEDULE

Birief Deseription of Geods

Cusmtity t Unit of
o Measure

Unit Price

N$

Total Price

01 30 First Aid Kits (size large)

Prices Ace

Subtotal

A

Cos
IR

Mame:

Position;

Authoo
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SECTION V2 SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: GIRFOQMRC-148/2028 _ ,
[Bidders should complete columns C and D with the specification ond performarce of the Works
offered. Also state “comply” or “not comply " and give details of any non-conmpliance/deviation

to ihe specification required, Atiach ceiailed techmical literature if veguired. Autnorise the
specification offered in the signature blo-k belmw]

Ttemn | ‘
Ne o Devintion
: e _ , S _(Fappliceiley
A* B¥ ! £ Ix
D Fivat Al Kirs (30)
P Eirat Aid Kitg £30)
H : 1
e e i | — s i

* Colurns 4 und R 1o e compleied by Public Entin,
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SCHEDULE 3
Bip CHECKLIST SCHEDULE

[Public Entity to updaie this Checklist to ensure that it contains the documentis re gz:wd from
Bidders for the specific procurement |

Procurement Reference No.: G/RFG/HERC-148/2025

itescription Attached (:‘1 ase tlek if
submitied and cross if net)

Bid letter

Priced Activity Schedules

Walld bank conflimnation isiter

Specification and Compliance Sheet

Bid Sﬁcurmg Jeclaration

Originally Certified Cony Good Standing Social Security Certificate

—~

DOnEmany Coranied copy of AlTimalive Acton Conplinnce Cerificate

I Originally certified copy of Certificate mdl(‘armp SME Status

BDisclai

Sice s3ist the Bidder in submitiing the 7 diocumenis
and sheil Lo g grownd jfor the bidder 1o justify iis non-submission ofma]or aowmemﬁo; its bid
to be responsive. The onus remains on the Didder 1o asceriain that it has submitied all the documents
thai have been requesied ayd are needed jor ite. sion to be complete and responsive.




