REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

Tel: +264 66-261908 Ngoma /Hospital Road P/Bag 5002
Fax +264 66-252650 ZRC Office Park Katima Mulilo

DIRECTORATE OF EDUCATION, ARTS AND CULTURE
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REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL
DIRECTORATE OF EDUCATION, ARTS AND CULTURE

Tel: +264 66-261908 Ngoma /Hospital Road P/Bag 5002

Fax +264 66-252650 ZRC Office Park Katima Mulilo
INVITATION LETTER

DEAR POTENTIAL BIDDER

SUPPLY & DELIVERY OF MATERIALS FOR THE GOVERNMENT
HOSTELS IN THE ZAMBEZI REGION

The Zambezi Regional Council hereby invites your company to submit a quotation for
SUPPLY AND DELIVERY OF MATERJIALS FOR THE GORVERNMENT HOSTEL
IN THE ZAMBEZE REGION as per specification attached. 'This request is in line with the
public procurement Act No. 15 of 2015.Your offer should be made on this form, with any
annexure which you may wish to enclose, and should be deposited in the quotation bid box
~ located at Zambezi Regional Council, Directorate of Educa‘imn in the sealed envelope marked
quotation Reference No. G/RFQ/ZRC-13/2026/2027

Your quotation should reach Zambezi Regional Council on or before 24 JULY at 101100 latest.

Yours faithfully, THREGTONAT

i)
\sﬁb‘” Procurement -
J\}w Managamant Lnit

207 ~07- 17

MR KB-R*AHAM SHIKOYENI

N s Private Bag 8002
HEAD: PMU {j? fl!‘ﬂﬂ MLHif
_ SERLIG G M;ﬁﬁy
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SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

The Directorate of Education, Arts and Culture {Zambezi Regional Council)
reserves the right:

(a) To split the contract as per the lowest evaluated cost per item, or
(b) To accept or reject any quotation; or

{c) To cancel the quotation process and reject all quotations at any time prior to
contract award.

2. Preparation of Quotations

You are requested to quote for the services mentioned in Section III by completing,
sighing and returning:

(a) The Quotation Letter in Section II with its annex for Bid Securing
Declaration, where applicable; o

(b) The Priced Activity Schedule in Section IV; _

.(c) The Specifications and Performance Standards Compliance Sheet in Section
V; and;

(d) Any other attachment as deemed appropriate.

You are advised to carefully read the complete Request for Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may be retyped for completion but
the Bidder is responsible for their accurate reproduction.

3. Validity of Quotations

The quotation validity period shall be 780 days from the date of bid submission
deadline.

4. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:
(a) Have a valid company Registration Certificate;
(b}  Have an original/ Copy valid good Standing Tax Certificate;
(c) Have an original/ Copy valid good Standing Social Security Certificate;

(d) Have a valid certified copy of Affirmative Action Compliance Certificate, proof
from Employment Equity Commissioner that bidder is not a relevant employer,
or exemption issued in terms of Section 42 of the Affirmative Action Act, 1998;

(e) Have a certificate indicating SME Status (for Bids reserved for SMEs);

s AR



(f} Original written undertaking issued in terms of Section 138 of the Labour Act,
2007 (Act No. 11 of 2007), read in conjunction with Section 50 (2) (d) of the
Public Procurement Act, 2015 {Act No. 15 of 2015).

(g). Rach page should be fully completed, initialled and the principal business
should be in line.

(h} Bid security letter for the company to attached

) within the budget to be considered

5. Bid Security/Bid Securing Declaration

Bidders are required to subscribe to a Bid Securing Declaration for this procurement
process.

6. Delivery
Delivery shall be within 14 after acceptance/issue of Purchase Order. Deviation in
completion period shall not be accepted/shall be considered if such deviation is
reasonable.
6.1 The jollowing test and inspections will be conducted on the goads at delivery:

6.1.1 Confirmation of the guaniity and guality of the goods.

7. Sealing and Marking of Quotations _
Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number G/REQ/ZRC-13/2026/2027, addressed to the Public Entity with the
Bidder’s name at the back of the envelope.

8. Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at Zambezi
Regional Council Ground Floor (Directorate of Education, Arts and Culture) on or
before 24 JULY 2026 at 10H00. Quotations received by e-mail will not be
considered.

9. Opening of Quotations

Quotations will be opened internally by the Public Entity immediately after closing
time referred to in Section 9 above. A record of the Bid Opening Report will be
available on the website of the Zambezi Regional Council, Zambezi Region.

10, Scope of Services, Specifications and Performance Standards

The Scope of Services and Performance Standards Compliance Sheet detailed in
Sections TII and V are to be complied with, Bidders may propose alternative for part
of the scope substantiating that such alternatives will equally serve the interest of the
Public Entity. However, evaluation will be carried out as per the defined scope.
Alternatives will only be considered from bidders having submitted the lowest
evaluated quotation as per the base requirements, unless the bidder is not
responsive.

Bidders have to substantiate in what manner the deviation in set specifications and
performance standards, if any, are not material deviation.



11. Prices and Currency of Payment
Prices for the execution of services shall be fixed in Namibian Dollars as quoted.
Quotations shall cover all costs of labour, materials, equipment, overheads, profits and
all associated costs for performing the services, and shall include all duties. The whole
cost of performing the services shall be included in the items stated, and the cost of
any incidental services shall be deemed to be included in the prices quoted.

12. Margin of Preference
14.1.The applicable margins of preference and their application methodology are as

follows:

N/A
14.2.Bidders applying for the Margin of Preference shall submit, upon request,
evidence of:

N/A

15. Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and qualified
to perform the services shall be selected for award of contract, unless not responsive.
Award of coniract shall be by issue of a Purchase Order/Leiter of’ Acceptance in
accordance with terms and conditions contained in Section VI: Contract and General
Conditions of Contract

16. Notification of Award and Debriefing

The Public Entity shall after award must promptly inform all unsuccessful bidders in
writing of the name and address of the successful bidder and the contract amount and
post a notice of award of ward on its website within seven (7) days. Furthermore, the
Public Entity shall attend to all requests for debriefing made in writing within seven
days (7) days of the unsuccessful bidders being informed of the award.
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SECTION II: QUOTATION LETTER
(To be completed by Bidders)

[Complete this form with all the requested details and submil it as the first page of your
quotation with the Priced Activity Schedule and documents requested above. A signature and
authorisation on this form will confirm that the terms and conditions of this RFQ prevail over
any attachments. If your quotation is not authorised, it may be rejected. |

Quotation Addressed to:

Procurement Reference Number

Subject matter of Procurement:

We offer to provide the services detailed in the Scope of Service, in accordance with the terms
and conditions stated in your Request for Quotatjons referenced above.

We confirm that we are eligible to participate in this Quotation Exercise and meet the eligibility
criteria specified in Section 1: Request for Quotations.

We undertake to abide ethical conduct during the procurement process and the execution of
any resulting contract.

We have read and understood the content of the Bid Security/Bid Securing Declaration (BSD)
attached hereto and subscribe fully to the terms and conditions contained therein. We further
understand that this subscription could lead [forfeiture of the security amount / disqualification
on the grounds mentioned in the BDS]

The validity period of our Quotation is _ days.

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will
not be subject to revision or variation, if we are awarded the contract prior to the expiry date
of the quotation validity.

The services will commence within days from date of issue of Purchase
Order/ Letter of Acceptance.

The services will be completed within days from date of issue of Purchase
Order/ Letter of acceptance.

Quotation Authorised by:

Name of Bidder Company’s Address and seal
Contact Person
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Name of Person Authorizing the Quotation: | Position: Signature:

Date Phone No./Fax

[This form is to be deleted if Bid Securing Deceleration is not applicable.] Appendix to Quotation Letter

BID SECURING DECLARATION

(Section 45 of Act)
(Regulation 37(1)(b) and
37(5))
IS vuvrerevnnssssasanerasessensensasanestotssarnsaessisstessnsnsansransesssssnsonans
Procurement Ref NO.: viecireecrseessisinsiissnismsstiossosisnmesnisseosnsnsnmssssssssanssssssss
0. vvuseseenensorrssnnnnsssnsunssnsatonsasssosnnassansannseensssaansssnantisssssssssnis

I/'We* understand that in terms of section 45 of the Act a public entity must include in the

bidding document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the

event of

(a)  a modification or withdrawal of a bid after the deadline for submission of bids
during the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a
bid;

{(c) failure to sign a procurement contract in accordance with the terms and conditions
set forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if
required to do so by the bidding document.

(e) -

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the

successful Bidder

..................................................................................................................................................

[Insert signature of person whose name and capacity are shown]

Capacity of:
[Indicate legal capacity of person(s) signing the Bid Securing Declarationf
Name:

[Insert complete name of person signing the Bid Securing Declaration]
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]
Dated on day of
[Insert date of signing/
Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all
partners to the joint venture that submits the bid.]

*delete if not applicable / appropriate

»




Republié Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and
section 50(2)(D) of the Public Procurement Act, 2015

1.  EMPLOYERS DETAILS

Y Lot Lo, o R R CRERRARAE
TNAUSTEY/SECLOIT 1. treeiiseesereeii e crar st

PLace OF BUSIIIESS e vt etre it e etaean et e tae et e ean et b st nan e s

LRt I [ O ST L LT RETTRRIL

R N [ T ST S P E TR

----------------------------------------------------------------------------------------------
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2. PROCUREMENT DETAILS

Procurement Reference NOu oo e
Procurement DesCription: «.....o.vvvrirreiiiiieneri
Anticipated Contract Duration: .......... PP PPPPRPR
Location where work will be done, good/services will be delivered: ..............

------------------------------------------------------------------------------------------------

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and
Conditions of Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated
in section 138 of the labour Act, 2007, which include but not limited to the
cancellation of the contract/licence/grant/permit or concession.

SIgNature: vooceeviiiiiariiiriairinisesniin

Date: PP EAN SN ANI R IRRTFRTITRETIRINISRAIREIRETIRBRAIRRES

T =72 | LR

Please fake note:

1. A labour inspector may conduct unannounced inspections io assess the level of compliance

2 This undertaking must be displayed ai the workplace where it will be readily accessible and visible by the employees rendering
service(s) in relations fo the goods and services being procured under this contract,

S{FPage



38edlé

gL TNGOSZ INVT MOGN M oL |

Ol TNOSZ ARSI AV gl

0oL SONOT AIISNG FFHLVE ¥l

Todv1 ANY WNIKIIW ¥ivd STACTO MOTHA el
ATTIOHL JOW Cl

AAANNYTWOOUYG davH

152 139 INId

I
9
8 HOSWOONE 3010 | 1L
€
€
£

Sig DHILNZIDS JOLYINDIVD

E

133LS TVIIW SdND INOH C'L

0/ NIVIAND MdZ TANTT

00’6 ADVIE Lok L Nig T33HM 3dldd

4! WYIAD 16+ 1Od V3L OONVA
00'¢ 10d AAYIH VLA 11001 IDVAOA NCH

0l

)

8

L JA
€ oMoE ITVOS IVHDIG 9
S

¥

e

[4

L

0ZL | GNVIS HLM 314000 — HSIO NHVHO TV ININIINOD

yju sains

oul/sADP) avN 1avN pawl
uibuo Jo (sfeam IVA jnoypm yun

paianbai

AppnD spoos jo uoljduasag

Aunod Aaleg asud |pjoi 15d =21y

SB0A I} 10 UOl5as WOoLOg S} UBIs pUD UL I3 Ious Sioppid - ¢
LOIDOY 0SS 3 UOHDULIOW] [ODIUUOS

apudoiddo
a10nb INOA O} YODHD aspad ‘pelonb s JUSIDAINDa UD Y| »
(4% D) W} suo Joy 8oud [0J01=D Hun Jsd a1y =4
pP51oND st JUSIDAINDS UD i, © UM HIoW =1
[BIOT BUT 1Y PUD | -3 SULN[OS U [IPUS S18PPld AT Dland UL AQ Ul palill 8G§IRYs J 04 V SULINIOD Y Sui 10 uoyoindaid Jo suli} iv
| s¥34alg O1 SNOILLONALSNI ALILNT DNaNnd 3HL CL SNOILONYLSNI
22029202/ D7/O44/O 15 ‘ON 438 INFWIINDO0Ud

uolbay
IZoguUDZ SY} Ul S|9JSOH JUSWIUIRACD 3y} 10] sjpuaoW 40 AY3AITEIA ANV A1ddNS O NOILY1OND

3J1nQ3HDS 3D ANY SAO09 40 IS ]j§ NOILD3S



REACIU

#\ l T awippN AupdwoD

F UoIISOd

_ =1lelg}
# :2inpubig J Ao ouBis JO SWIDN k

[pas Aundwiod pssul] Aq pesuoyiny a[npay s ALY Pa2lld

JLOND ON=ON F1AVOilddY LON=VYN 520U A3

-ss0dind PUD JuSiU ([P JOL SIDOQ UDIGIUON Ui ULl SP PS03 ST IDYS soud 8y “USAIB sl oBUDUDXS JO S{D1 8500 OU Y

............................... ”®A_.ON._ mmco_(_oxm srasdsmEErraCeavasTRaTrean ot “>Ucm\EDU
H2pUnNsIRY SIospP apwnold spoob Jo AlsAliRp JO Ul sU} 10 2BUDYDXS JO SLnl Ul aBubys o] Loalans s patonb adud i L
1$573QaY EAAI 10 INYN |
1vd TARLYNDIS NOILSOd AWYN
14 TT3LS VAW S3LV 1d ONINNIA 12150H 61
e WYIND 1157 LIOd vAL ODNYA a1t
| ¥ TIOd HIOTD NOLLNW £l




SECTION V: SPECIFICATIONS AND PERFORMANCE STANDARD COMPLIANCE SHEET

Procurement Reference Number: G/RFQ/ZRC O . _]2026/2027 Bidders should
complete columns C and D with the specifications of the services offered. Also state
“comply” ot “not comply” and give details of any non-compliance/deviation to the
specification required. Attach detailed technical literature if required. Authorise the

specification offered in the signature block below.]

1. CONTINENTAL CHAFIN DISH -
DOUBLE WITH STAND

2. BON VOYAGE 100 LT EXTRA HEAVY
PCT

3. KANGOC TEA POT 4.5LT CREAM

4, PRIDE WHEEL BIN 140LT BLACK

5. LINED 2PK CURTAIN

6. DIGITAL SCALE 30KG

7. 1.2 HOME CUPS METAL STEEL

8. CALCULATOR SCIENTIFIC BIG

9. PINE GEL 25L

10. | HARD BROOM LAUNDRY

11. | OFFICE BROOM SOFT

12. | MCP TROLLEY

13. | YELLOW GLOVES PAIR MEDIUM
AND LARGE

14, | FEATHER DUSTER LONG

15. | AIR FRESHER 750ML

16. | WINDOW LANE 750ML

17. | MUTTON CLOTH ROLL

18. | KANGO TEA PORT 4.5LT CREAM

19. | HOSTEL DINNING PLATES METAL
STEEL

* Columns A and B to be completed by Public Entity.
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specificafions and Performance Standard Compliance Sheet
Avuthorised by:

[ Nome: Signature:
Position: Date:
Authotized for and en behalf of: Company

SECTION VI: CONTRACT AGREEMENT AND GENERAL CONDITIONS OF CONTRACT

Any resulting contract shall be placed by means of o Purchase Order/Letter of Acceptance
and shall be subject to the General Conditions of Contract (GCC) Ref: NCS-LS/RFQ-GCC for
procurement of services (lumpe-sum) avallable on the website of the Public Entity (inserf weissife
adaress) except where modified by the $pecial Conditions below,

SEcTION Vil: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number: G/RFQ/ZRC /202672027 the clause numbers
givenin the first column correspond fo the relevant clause numbers of the GCC [This section fs
1o be customized by the Pubiic Eniify fo suif the requirements of the speclfic procurement].

subject and b e special Conditions - . S
GCCReference | = -0
Definitions Adjudicator is Not Applicable for this contract
GCC 1.1(q)
Definitions The site/final destination for delivery of the Goods is:
GCC 1.1(}) Zambezi Regional Council
Directorate of Education, Arts and Culture
Definitions The Service Provider is: [Zambezi Regional Council, Directorate of Education,
GCC 1.1(0) Art & Culture]
Notices Any nofice shall be sent to the following addresses:
GCC 1.4 For the [Public Entity], the address and the contoct name shall be:
Zambezi Regional Council
Private Bag 5006
Katima Mulilo
For the [Service Provider], the address and contact name shall be
Prohibition List of ACHVITIES: coivivii
GCC 3.2.3(c
¢ (c}

12|P'age



Contract Price The amount inlocal currency is

GCC $.2(q)

Condition of
Payment

GCCé4

Terms and Insert the payment terms in line with the GCC.

Price Adjustment | Price adjustment is/not applicable.
GCC 4.6.1

SCHEDULE 4
QUOTATION CHECKLIST SCHEDULE
PROCUREMENT REFERENCE NO.: G/RFQ/ZRC /202672027
Descripfion Attached Not
altached

Quotation etter

Have a valid company Registraticn Cerdificate

Have an original/ Copy vclid good Standing Tax
Certlficate;

Have an orginal/ Copy valid good Standing Social
Security Certificate;

Hove a valld certlfied copy of Affirmative Action
Compliance Cerliflcate, proof from Employment Equity
Commissioner that bidder is not a relevant emplover, or
exempltion issued in terms of Section 42 of the Affirmative
Action Act, 1998;

Have o certificate indicating SME

Have a valid good standing Certificate (BIPA)

Each page should be fuly completed, Inificlled and the
principal businass should be inline,

Bid security leftter bearing company lefter head to be
aftached

10% within the budget to be considered

Ecch page should be fully completed, Tniticlled and the
principal business should be inline.

Original written undertaking issued In terms of Sectlon 138
of the Labour Act, 2007 (Act No. 11 of 2007}, read In
conjunction with Section 50 (2} (d) of the Public
Procurement Act, 2015 (Act No. 15 of 2015}, BEARING
COMPANY LETTER HEAD
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Disciaimer: The list defined above is meant to assist the Bidder in submifting the relevant
documents and shall not be a ground for the bidder to jusfify its non-submission of major
documents for its quotation o be responsive. The cnus remains on the Bidder fo ascertain that
it has submitted all the documents that have been requested and are needed for ifs
submission fo be complete and responsive.

14|Page



SECTION V1I: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number: G/RFQ/ZRC-13/2026/2027 the clause numbers given in the
first column correspond to the relevant clause numbers of the GCC [This section is fo be
customized by the Public Entity to suif the requirements of the specific procurement].

Subjectand - _ Special Conditions
GCCReference |~ - 0 . 0 w
Definitions Adjudicator is Not Applicable for this contract
GCC 1.1(a)
Definitions The site/final destination for delivery of the Goods is:
GCC1.1(Q) Zambezi Regional Council
Directorate of Education, Arts and Culture
Definitions The Service Provider is: [Zambezi Regional Council, Directorate of
GCC 1.1(0) Education, Art & Culture]
Notices Any notice shall be sent to the following addresses:
GCC 1.4 For the [Public Entity], the address and the contact name shall be:
Zambezi Regional Council
Private Bag 5006
Katima Mulilo
For the [Service Provider], the address and contact name shall be
Prohibition List Of ACHVITIES: vviveve e e
GCC 3.2.3(¢)
Contract Price | The amount in local currency is
GCC 6.2(a)
Terms and Insert the payment terms in line with the GCC.,
Condition of
Payment
GCC 6.4
Price Price adjustment is/not applicable.
Adjustment
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GCC 6.6.1

SCHEDULE 4
QUOTATION CHECKLIST SCHEDULE
PROCUREMENT REFERENCE NO.: G/RFQ/ZRC-13/2026/2027
Description Attached Not
attached

Quotation letter

Bid Securing Declaration

Have a valid company Registration Certificate

Have an original/ Copy valid good Standing Tax
Certificate;

Have an original/ Copy valid good Standing Social
Security Certificate;

Have a valid certified copy of Affirmative Action
Compliance Certificate, proof from Employment Equity
Commissioner that bidder is not a relevant employer, or
exemption issued in terms of Section 42 of the Affirmative
Action Act, 1998;

Have a certificate indicating SME Status (for Bids reserved
for SMEs);

Original written undertaking issued in terms of Section 138
of the Labour Act, 2007 (Act No. 11 of 2007), read in
conjunction with Section 50 (2) (d) of the Public
Procurement Act, 2015 (Act No. 15 of 2013).

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevani
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive, The onus remains on the Bidder to ascertain that
it has submitted all the documents that have been requested and are needed for its submission
fo be complete and responsive.
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