IRMERIT A

Republic of Namibia [ -
Zambezi Regional Council
DIRECTORATE OF EDUCATION, ARTS AND CULTURE
Tel: +264-66-261908 Ngoma/ Hospital Road Private Bag 5002
Fax: +264-66-252941 Govt Building/ ZRC Office Park Katima Mulilo

Request for Quotations
For Non-Consultancy Services

PROVISION FOR REPAIR(S) AND SERVICING OF GRN TRACTORS AND
TRAILERS, IMPLEMENTS, VEHICLE MOUNTED SPRAYERS AND MIST
BLOWERS FOR ZAMBEZI DAPEES.

Procurement Reference No: NCS/RB/ZRC-DAPEES 05/2026/2027

BIDDER.  .caammsanmassosmmpsssamsiissssssmsonisisomssisassssms
ADDRESS ittt snssassssssnsssssasssaes
TEL sowmusrsmmumssmasmimsisssmsssnisissssmsm s
FAX/EMALIL ....ouuuriiiicriirinsinnseicsenessssnsssssssssssssssonssnsssssssnsens

TOtAl PriCe cccivessssssissisoncessisonsonssorersirsrsmssmensorssrsrserensnsenssesenes

Bid Amount in

DOCUMENTS MUST BE DELIVERED BEFORE 10H00 ON THE CLOSING
DATE TO:

The Secretary:

Zambezi Regional Council Procurement Committee

Ngoma Road

Private Bag 5002

Katima Mulilo

Namibia
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REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

LETTER OF INVITATION

NCS/RB/ZRC-DAPEES 05/2026/2027

Dear Sir/Madam,

INVITATION FOR BIDS: PROCUREMENT OF SERVICE PROVIDERS ON
DRYLAND CROP PRODUCTION PROGRAMME (DCPP) AND CEREAL VALUE
CHAIN (CVC) FOR REPAIR(S) AND SERVICING OF GRN TRACTORS AND
TRAILERS, IMPLEMENTS AND OTHER MACHINERIES (VEHICLE MOUNTED
MACHINES AND MIST BLOWERS) FOR ZAMBEZI DAPEES.

The Zambezi Regional Council invites you to submit your best bid for the items described in
detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

Queries, if any, should be addressed to Mr. Abraham Shikoyeni, telephone no: 066-261,
Head: Procurement Management Unit, Zambezi Regional Council, Private Bag 5002,
Katima Mulilo.

Please prepare and submit your quotation in accordance with the instructions given or inform
the undersigned if you will not be submitting a bid.

Yours faithfully,

MR: HAM SHIKOYENI
HEAD: PROCUREMENT MANAGEMENT UNIT




SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

The Zambezi Regional Council reserves the right:

(a)

(b)

to split the contract as per the lowest evaluated cost per lot; and
to accept or reject any quotation or to cancel the quotation process and reject
all quotations at any time prior to contract award.

2. Eligibility Criteria

To be eligible to participate in this Quotation exercise, you should:

(a) have a certified copy of company founding statement

(b)  have a valid certified copy of Good Standing Certificate (BIPA);

(¢)  have an original valid Good Standing Tax Certificate (NamRA);

(d)  have an original valid Good Standing Social Security Certificate;

(¢)  have a valid certified copy of Affirmative Action Compliance Certificate,
proof from Employment Equity Commissioner that bidder is not a relevant
employer, or exemption issued in terms of Section 42 of the Affirmative
Action Act, 1998;

(f)  Valid certified copy of owner/owner’s identification documents

3. Qualification and Additional Requirements

1 Minimum 4 qualified mechanics and minimum 6 assistants (curriculum vitae
should be attached)

2 Minimum N3 in Diesel Mechanics (certified copy of qualifications should be
attached)

3 Minimum 3 years of experience in repairing and servicing of tractors and
trailers, implements, vehicle mounted sprayers and mist blowers valid proof
of previous work done (attach reference letters) certificate of service.

4 Appropriate workshop facilities: Proof of ownership or lease agreement.
Inspection to be done by public entity before appointment.

5 Willingness to work during rainy season: Attach a letter indicating the bidder's
commitment to work during the festive season and attend to call-outs within
and outside Katima Mulilo.

6 The bidder's workshop should be at least within Katima Mulilo where
repair(s) and servicing will be rendered.

4. . Machinery and tools capacity: Minimum (Workshop(s) to be inspected by

Public Entity)

Portable Compressor x 3

Heavy duty Compressor (maximum 150kg) x 1
Chain Block and Tackle x 1

Welding Machine x 2

Tool box per Mechanic x 1

Portable Generating Set x 1

OB W N
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7. 4x4 Bakkie x 2
8. Machinery for tyre repairs such as knocker beater, tyre levers, wheel

balancing machine and tyre remover x 1

5. Specific Regions to render servicing of tractors and implements: Restricted to Zambezi

Region Only

6. Contract Period for Services

The contract shall be on fixed rate for a period of three (3) years after the closure.

Documents to be submitted

Bidders shall submit along with their quotation(s) documents giving company's
profile, past experience and evidence of similar services provided with customers'

reference details.

8. Sealing and Marking of Bids.

10.

11.

12.

Quotation(s) should be sealed in a single envelope, clearly marked with the
Procurement Reference Number, addressed to Zambezi Regional Council
Procurement Committee with the Bidder’s name and contact information at the back

of the envelope.

Submission of Bids

Bids should be deposited in the Quotation/Bid Box located at Zambezi Regional
Council, Ngoma Road, Katima Mulilo, not later 12 August 2026 at 10HO00,
Quotations by post or hand delivered should reach Zambezi Regional Council by the
same date and time at latest. Late bids will be rejected.

Bids received by e-mail will not be considered.

Opening of Bids
Bids will be opened internally by the Public Entity at Zambezi Regional Council on 12

August 2026 at 10H00.The bidders or their representatives may attend the Bid Opening if
they choose to do so.

Evaluation of Bids

The Public Entity shall have the right to request for clarifications in writing during evaluation.
Offers that are substantially responsive shall be compared on the basis of evaluated cost,
subject to Margin of Preference where applicable, to determine the lowest evaluated bid.

Scope of Services and Performance Standards
The Scope of Services, Specifications and Performance standards detailed in Sections IV

are to be complied with.

12.1. List out or Attach Scope of service to be carried out

#Stripe and quote



#Call out service, repair and breakdown

#Shedule maintenance service

#Supply and replacement of parts, componets and accessories

#

(NB. Insert scope, services required, repairs, parts, componets, etc)
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BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))
Date: [Day|month|year].............c.ccccoiviniiveaoioianeneaeannns

Procurement Ref No.: NCS/RB/DAPEES05/2026/2027

To: Zambezi Regional Council
Directorate of Agricultural Production, Engineering and Extension Services
Katima Mulilo

[/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids
during the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions
set forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if
required to do so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful
Bidder

111 U ———

Capacity

B s 4 LSRR

Duly authorized to sign the bid for and on behalf of:

Dated on day of

Corporate Seal (where appropriate)
[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to

the joint venture that submits the bid.]
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2. PROCURMENT DETAILS

ProcuremMent Re erenCe N O ...ttt ettt e e it e e et e e s e e e e

Procurement DeSCIIPLION: ... ..uvui ettt

Antigipated Contrao DUration: ;..ccseesssiss rmmemer s 13 1avsmmmees 51013 wsammns o v e omammmsnns v s smwos

Location where work will be done, good/service will be delivered ....................o.oeinis

PP insert full name] owner/ representative
[ p

O ) PP [insert full name of

company]

hereby undertake in writing that my company will at all times comply fully with the relevant
provisions of the Labour Act and the Terms and Conditions of Collative Agreement as

applicable

[ am fully aware that failure to abide to such shall lead to action as stipulated in section 138
of labour Act, 2007, which include but not limited to the cancellation of the
contract/license/grant/permit or concession

Date: ..o,

Seal:

Please take note:
1. A labour inspector may conduct unannounced inspections to asses the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the
employees rendering service(s) in relations to the goods and services being produced under this contract



SPECIFICATIONS

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: NCS/RB/ZRC-DAPEES 05/2026/27

A. [Bidders should complete columns C and D with the specification and performance of the Works offered.
Also state “comply” or “not comply” and give details of any non-compliance/deviation to the specification
required. Attach detailed technical literature if required. Authorize the specification offered in the signature
block below]

B.
Item Specifications and Performance Required Compliance of Details of
No Specifications and Non-
Performance Offered | Compliance/
Deviation
(if applicable)
A* B* C D
1 Markup % on spare parts should not exceed 15 %

a) To provide spare parts continuously when called for
breakdown, not modifying
b) To attend to call —outs timely.

2 Strip and quote (N$/Hour)
a) To quote and supply the right and genuine spare parts

3 Human Capacity

a) Minimum 4 qualified
mechanic and minimum 6 assistants (Attach
Curriculum Vitae)

4 Qualifications:

a) Minimum N3 in Diesel mechanics (Attach Certified copies
of qualifications)
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Item
No

Specifications and Performance Required

Compliance of
Specifications and
Performance Offered

Details of
Non-
Compliance/
Deviation
(if applicable)

B*

C

D

Machinery and Tools capacity Minimum

a) Attach list of machineries and Tools (Workshop to be
inspected)

1. Portable Compressor x 3
2.Heavy duty Compressor (maximum 150kg) x 1
3. Chain Block and Tackle x 1
Welding Machine x 2
Tool box per Mechanic x 1
Portable Generating Set x 1
4x4 Bakkie x 2
Machinery for tyre repairs such as knocker beater, tyre
levers, wheel balancing machine and tyre remover x 1

PN

Relevant Work History

a) Minimum 3 years of experience in repairing and
serving of tractors and trailers, implements, vehicle
mounted sprayers and mist blowers

b) Valid proof Previous work done( attach reference
letter)

Appropriate workshop facility

a) Proof of Ownership / Lease agreement

Willing to work during festive season and attend to call
outs

a) Attach a letter indicating the bidder’s commitment to
work during festive season

Proof of Financial capacity

a) The bidder is only paid upon verification that the
procuring entity is satisfied with the service rendered,
hence the bidder is required to provide proof of
financial capacity to service and repair tractors and
trailers, implements, vehicle mounted machines and
mist blowers in advance before payments are made.

10

Servicing of GRN tractors and trailers, implements, vehicle
mounted sprayers and mist blowers to be rendered in

10
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SECTION VI: EVALUATION CRITERIA

Table 1: Mandatory, Qualification and Additional Technical Requirements

Document Description Yes/No

1. A certified copy of the valid Company Registration Certificate or Registration of Defensive Name
if applicable issued by the Ministry of Industrialization and Trade or BIPA.

2. An original or certified copy of a valid Good Standing Tax Certificate from the Receiver of
Revenue (NAMRA).

3. An original or certified copy of a valid Good Standing Certificate from the Social Security
Commission.

4. A certified copy of a valid Affirmative Action Compliance Certificate or in its absence, proof from
the Employment Equity Commissioner that the Bidder is not a relevant employer, or exemption
issued in terms of Section 42 of the Affirmative Action Act, 1998;

5. A duly completed and signed Bid Securing Declaration form.

6. A duly signed and completed Bid submission form

7. Document completed in black ink

8. No Eraser fluids used

9. Each page of the bid document should be initialed and the bid document should be fully
completed with accurate information at relevant spaces provided.

10. A Certified copy of identification documents (IDs) of the owner(s) of the company or
shareholders or members of the trustee

11. A minimum of 4 qualified mechanics and 6 assistants

12. Certified copy of qualifications that are a minimum N3 in Diesel Mechanics

13. A minimum of 3 years of experience in repairing and servicing of tractors and trailers,
implements, vehicle mounted sprayers and mist blowers with valid proof of previous work done

(to be attached) certificate of services

14. Proof of ownership / lease agreement

15. A letter indicating the bidder's commitment to work during rainy season and call outs.

Phase 2: Technical evaluation
Bidders who did not meet the technical evaluation cannot proceed to the next step.

Phase 3: Financial Evaluation

The prices shall be evaluated on the lowest substantive economically responsive bidder (s)

12



SCHEDULE 3

QUOTATION CHECKLIST SCHEDULE

Procurement Reference No.: NCS/RB/ZRC-DAPEES 05/2026/2027

Description Attached (please tick if
submitted and cross if not)

Quotation Letter

Written undertaking in terms section 138 of the Labour Act, 2015 and
Section 50(2) of the Public Act, 2015

Performance Compliance Sheet

Bid Security (if applicable)

Documents evidencing eligibility (Mandatory documents)

Company profile, past experience and references where similar
services have been provided

p

13
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