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Procurement Policy Unit
(Established under section 6 of the Public Procurement Act, 2015)

Ref No: NCS/IQ/ZRC—.&%..\ ........... /2025/2026

STANDARD BIDDING DOCUMENTS

[Issued in terms of section 7(1) (i) of the Public Procurement Aet,
2015

CATERING SERVICES FOR REGIONAL SCEIENCE
FAIR COMPETITION TO HELD ON THE 2157 OF
JULY 2025

Head of Procurement Management Unit
Zambezi Regional Council

Private Bag 5002

Katima Mulilo, Namibia

Tel: +264-66-253709/ 261971
Fax number: +264-66—253187

Email: Pmuntande@yahoo.com / dinkwenani@hotmail.com
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DELIVERY ADDRESS: ZAMBEZI REGIONAL COUNCIL, GROUND FLOOR IN THE BID BOX
CLOSING DATE & TIME: 01 JuLy 2025 @ 1000
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REPUBLIC OF NAMIBIA
ZAMBEZI REGIONAL COUNCIL

[
DIRECTORATE OF EDUCATION » INNOVATION . SPORTS, ARTS AND CULTURE

INFORMAL QUOTATION (G

To:

I
-
-

Katima Mulilo

To:

CATERING SERVICES FOR REGIONAL SCEIENCE FAIR COMPETITION
TO HELD ON THE 21ST OF JULY 2025

€ goods listed hereunder. Your offer should be made on this form,
addressed to Mr. Abraham Shikoyeni, Private Bag 5002, Katima %L}lilo
Namibia, marked  quotation reference  No- NCS/IQ/ZRC-.. 2.
[2025/ 2026.Your quotation should reach Zambezi Regional Council
(Directorate of Education, Arts and Culture) on 01 July 2025.

Shikoyeni
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SPECIFICATIONS
ANNEX I

DESCRIPTION UNIT OF MEASURE

QUANTITY
-
Lunch: Rice /Macaroni/ Papa  with 50
meat/chicken/fish with salads. And
Sreen vegetables (Muloho

Tea Break: Broc
fillings

hen with assorted
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SECTION III: SCOPE OF SERVICES

[Insert (q) o brief description of the services: and (b) the performance requirements and specifications of services

and location where services should be performed jy is recommended to describe Quiputs and performances, rather
than inputs, wherever possible. ]

SECTIONIV: PRICED ACTIVITY SCHEDULE

Procurement Reference Number:
SR

[Complete the unit ang total prices for each item listed below in Namibian dollars, Authorize the pPrices quoted in

the signature block below. The table shown hereunder may be re-designed and customized as per the pe of
services required]

Currency of Quotation:
e

ITEMS DESCRIPTION QUANTITIES UNIT PRICE | TOTAL
NO.

1. Tea Break: Brochen with assorted fillings S0

2 Lunch; Rice/IVlacaroni/Papa with | 50
meat/chicken/fish with salads. And green
vegetables (Muloho)

3, Assorted cold drinks S0
4. Mineral water 500m| S0
SUB TOTAL
VAT 159,
GRAND TOTAL

Remarks: quantities ma ¥ be increased or decreased by 10% at time of, placement of order.,
(@) Your quotation must be in a sealed envelope marked NCS/1Q/zrRe3. | . /2025/2026
(b) Your presence during the opening of the quotation box is vital for transparency.

* Inspect if the requested quantity has been delivered.
* Inspect the quality of goods delivered.
(f) The Zambezi Regional Council requests delivery to Regional Office, Directorate of
Education, Arts and Culture (PROCUREMENT OFFICE). _ B
I/ we agree to supply the abovementioned good(s) at price quoted by me/us and subject to conditions
specified overleaf.

DAY, o iiss s mmmmnnensvennssnss Bidder’s signature and seal ..............oo........oo.

(Please see overleaf)

4|Page



SCHEDULE 1

BID SECURING DECLARATION
(Section 45 of Act)
(Regulation 37(1) (b) and 37 (5)

Date: .......cvccvvrieerinn, T —

3 )
Procurement Ref No.: NCS/1Q/zZRc..c2.).... /2025/2026.
T cesiasisionnnenensssrtsasanasemmmsensesssas.

I/WE accept that under Section 45 of the Act, I/we may be suspended or disqualified in the
event of

to do so by bidding document.

I/WE understand this bid securing declaration ceases to be valid if T am/we are not the
successful Bidder

Dated on day of '
e

Corporate seal (stamp)
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GENERAL TERMS AND CONDITIONS APPLICABLE

1. Purchaser

The Public Entity inviting the informal Quotation is the Purchaser for the
purpose of entering into contract with the successful bidder.

2. Supplier

The Bidder having submitted the lowest price and whose offer is substantially
responsive to the requirements specified shall be selected for award of contract
and referred to as the Supplier.

3. Rights of the Publijc Entity

The Purchaser shall have the right to:
(a) Ask for clarification at time of evaluating quotations,
(b) Split the contract on an item basis or
(

¢) Reject all quotations.
(d) A purchaser shall not be bound to accept the lowest or any quotation.

4. Eligibility Criteria
To be eligible to participate in this quotation exercise, you should:

Document Name/Title

Certified copy of the Close Corporation Certificate
Act 26 of 1988), Founding Statement.

Have an original/certified copy of valid good standing Certificate
Namibia Revenue Agency (NAMRA).

Have an original/ certified copy of valid good Standing Soecial
Security Certificate.
4. Have a valid certificate copy of Affirmative Action Compliance
Certificate, proof from the Employment Equity Commission (EEC)
that bidder is not a relevant employer, or exemption issued in terms of
Section 42 of the Affirmative Action Act, 1998:

(issued in terms of

SMEs).
dl- All pages of the bidding document should be fully completed and

initialled and business principles should be in line,
8. Bidders to attach certified copy of Namibian ID

10." | 10% within and above the budget to be considered.
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Certified copy of Good Standing Certificate BIPA.,
Have a certificate indicating SME status (for bids reserved for

9. Valid work permit in case of none resident.




10.

11.

7P

. Bid Securing Declaration

The letter of Acceptance / Purchase Order Form as the case may be together
with this informal Quotation form shall constitute the contract between
Zambezi Regional Council and the Supplier

. Purchase Order

purchase order for delivery of the goods.

() The purchase order shall be valid for 14 days and will be cancelled
thereafter.

. General Conditions of Contract

The general terms and conditions shall be as per the General Conditions of
Contract (Goods) Ref, No.-G /RFQ-GCC posted in the website of the Policy Unit
and on the Zambezi Regional Council.

Warranty

(@) The Supplier warrants that the goods shall conform to the standards,
specifications and related services as defined by the Purchaser in its

as per the warranty conditions mentioned in its offer.

Payment
The purchaser undertakes to effect payment within 30 days after supply of
the goods items to the satisfaction for the Purchaser and subject to the
supplier submitting all required documents. Final payment shall be adjusted
to reflect any non-compliance execution of the contract.
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